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1.1 Login

Click “Login” and then
“Hong Kong MPF” under
“Group”

1



Select
“Employer”

2

00001234567

0

********

4nyn

Please enter your company's Scheme No.
(11 digits including leading zeros)

Scheme No. is printed on the Notice of
Participation you have received when
joining the scheme

3

Employer Code is printed on the
password notice issued by us

4

Enter your password and the verification
code shown on the right
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1.1 Login

Click
“Login”
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1.2 Account Overview
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2.1 Employee Detail

Click
“Employee
Detail”

2

Click
“Account
Overview”

1
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2.1 Employee Detail

The following information is shown:
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2.1 Employee Detail
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2.1 Employee Detail

Click “Member No.” to
show further details of a
particular employee
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2.2 Individual Employee Detail
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3.1 Contribution Enquiry

Click
“Account
Overview”

1

Click
“Contribution
Enquiry”

2
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3.1 Contribution Enquiry

Select Contribution
Period

3

Records of contribution periods in
the past 24 months will be shown

4

You may click an 
individual contribution 
period to view further 
details e.g. employer’s 
and employee’s 
contributions of each 
employee
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3.2 Contribution Details

Details of the selected 
contribution period 
are shown
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3.2 Contribution Details
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3.2 Contribution Details
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3.2 Contribution Details
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3.2 Contribution Details
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4. Contribution Handling

Click
“Account
Overview”

1

Click
“Contribution
Handling”

2

Click “Upload contribution
information”

3
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4.1 Upload Contribution Information

Click here to select file from your computer

Please note the cut-off time is 4:00 p.m. on each dealing
day. If the instruction is submitted after the cut-off time, we
will process your instruction on the following dealing day

4

Click
“Submit”
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4.1 Upload Contribution Information

An acknowledgement will be
shown
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5.1 Download Pre-printed Remittance Statement

Click “Statement Download”
1

You can download the pre-printed remittance statement
prepared by us, if you have subscribed to such service

Click
“Retrieve”
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5.1 Download Pre-printed Remittance Statement

Please check and ensure that the 
information stated in this Remittance 
Statement is accurate and complete. If 
needed, amendments can be made by 
signing beside the amendments for 
confirmation

3

Sign by employer / duly authorized
signatory with company chop

4

Please ensure that the duly signed
Remittance Statement together with
the amount of contributions reached
our office by Contribution Due Day
(i.e. within 10 days after the end of
the contribution period)
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6.1 Reset Login Password

Click “Forget Password?”
2

Click “Employer”
1
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6.1 Reset Login Password

Ms. Chung Yan Sau

852                   9999 9999

00001234567

0

Please enter your company's Scheme No.
(11 digits including leading zeros)

Scheme No. is printed on the Notice of
Participation you have received when
joining the scheme

3

Employer Code is printed on the
password notice issued by us

4

Enter the verification code shown on the
right

6

Enter your contact person and contact no.
5

Click “Submit”
7

After submission of information, the new password will be
sent to you by post
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6.2 Edit Login Password

Enter your existing password
2

Enter and re-enter your new
password

It must be:
• At least 8 characters
• At least 1 UPPER CASE

letter
• At least 1 lower case letter
• At least 1 number

3

Click “Submit”
4

For security purpose, we highly recommend you to change a
new password after reset, and change it periodically

Click “Edit Login Password”
1


